
FORMULIR PENILAIAN CAPAIAN KINERJA BULANAN 
PEGAWAI NEGERI SIPIL*

B u l a n :  N o v e m b e r  2 0 2 0

1 Nama Afwan Arsyad, Amd

2 NIP 19831211 201101 1 017

3 Pangkat/Gol.Ruang Penata TK I, ll/d

4 Jab iten Pranata Komputer Terampil

5 Unit Kerja Pengadilan Tinggi Agama Ambon

I N D I K A T O R  K I N E R J A :  O P E R A S I  T E K N O L O G I  I N F O R M A S I

N O K E G I A T A N  T U G A S  J A B A T A N A K

T A R G E T

A K

R E A L I S A S I

N I L A I  C A P A I A N  K I N E R J A

K U A N T / O U T P U T S A T U A N K U A L / M U T U K U A N T / O U T P U T S A T U A N K U A L / M U T U

( D ( 2 ) ( 3 ) ( 4 ) ( 5 ] ( 6 ) ( 7 ) ( 8 ) ( 9 ) ( 1 0 ) ( 1 1 )

P E N G O P E R A S I A N  K O M P U T E R

a M e l a k u k a n  P e n g g a n d a a n  D a t a  a t a u  P r o g r a m 0 , 3 3 4 k e g i a t a n 1 0 0 0 , 3 3 3 k e g i a t a n 7 5 . 0 0 7 5

b M e m b u a t  l a p o r a n  o p e r a s i  k o m p u t e r 0 1 L a p o r a n H
-

k

O O 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

C

M e m b u a t  D o k u m e n t a s i  f i l e  y a n g  t e r s i m p a n  d a l a m  m e d i a  

k o m p u t e r
0 4 k e g i a t a n 1 0 0 0 2 k e g i a t a n 5 0 . 0 0 5 0

P E R E K A M A N  D A T A

a M e l a k u k a n  p e r e k a m a n  d a t a  t a n p a  v a l i d a s i 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

b M e l a k u k a n  p e r e k a m a n  d a t a  d e n g a n  v a l i d a s i 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

C M e l a k u k a n  v e r i f i k a s i  p e r e k a m a n  d a t a 0 2 L a p o r a n 1 0 0 0 1 L a p o r a n 5 0 . 0 0 5 0

d M e l a k u k a n  d i g i t a s i  d a t a  s p a s i a l 0 1 0 D o k u m e n 1 0 0 0 7 D o k u m e n 7 0 . 0 0 7 0

e M e l a k u k a n  e d i t i n g  d a t a  s p a s i a l 0 1 0 D o k u m e n 1 0 0 0 7 D o k u m e n 7 0 . 0 0 7 0

f M e m b u a t  L a p o r a n  H a s i l  P e r e k a m a n  D a t a 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

P E M A S A N G A N  D A N  P E M E L I H A R A A N  S I S T E M  K O M P U T E R  D A N  S I S T E M  J A R I N G A N  K O M P U T E R

a

M e l a k u k a n  p e m a s a n g a n  s i s t e m  k o m p u t e r / s i s t e m  j a r i n g a n  

k o m p u t e r
0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

b

M e l a k u k a n  d e t e k s i  d a n  a t a u  m e m p e r b a i k i  k e r u s a k a n  s i s t e m  

k o m p u t e r
0 1 D o k u m e n 1 0 0 0 1 D o k u m e n 1 0 0 . 0 0 1 0 0

C

M e l a k u k a n  d e t e k s i  d a n  a t a u  m e m p e r b a i k i  s i s t e m  j a r i n g a n  

k o m p u t e r
0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

8 5



I N D I K A T O R  K I N E R J A :  I M P L E M E N T A S I  T E K N O L O G I  I N F O R M A S I

N O K E G I A T A N  T U G A S  J A B A T A N A K

T A R G E T

A K

R E A L I S A S I

N I L A I  C A P A I A N  K I N E R J A

K U A N T / O U T P U T S A T U A N K U A L / M U T U K U A N T / O U T P U T S A T U A N K U A L / M U T U

( D ( 2 ) (3) ( 4 ) ( 5 ) ( 6 ) cn ( 8 ) m ( 1 0 )
( 1 1 )

P E M P R O G R A M A N  D A S A R

a M e m b u a t  p r o g r a m  d a s a r 0 X L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

b M e n g e m b a n g k a n  d a n  a t a u  m e r e m a j a k a n  p r o g r a m  d a s a r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

C M e m b u a t  d a t a  u j i c o b a  u n t u k  p r o g r a m  d a s a r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

d M e l a k s a n a k a n  u j i c o b a  p r o g r a m  d a s a r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

e M e m b u a t  p e t u n j u k  p e n g o p e r a s i a n  p r o g r a m  d a s a r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

f M e n y u s u n  d o k u m e n t a s i  p r o g r a m  d a s a r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

P E M P R O G R A M A N  M E N E N G A H

a M e m b u a t  P e m p r o g r a m a n  M e n e n g a h 0 1 L a p o r a n 1 0 0 0 0 L a p o r a n 0 . 0 0 0

P E N E R A P A N  S I S T E M  O P E R A S I  K O M P U T E R

a

M e m b u a t  R e n c a n a  R i n c i  P e m e l i h a r a a n  K o m p u t e r  d a n  

P e r a l a t a n
0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

b M e l a l a i k a n  I n s t a l a s i  d a n  a t a u  M e n i n g k a t k a n  ( U p  G r a d e ) 0 2 L a p o r a n 1 0 0 0 1 L a p o r a n 5 0 . 0 0 5 0

C M e m b u a t  S i s t e m  P r o s e d u r  O p e r a s i  K o m p u t e r 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

9 4

I N D I K A T O R  K I N E R J A :  P E L A K S A N A A N  K E P A N I T E R A A N

N O K E G I A T A N  T U G A S  J A B A T A N A K

T A R G E T

A K

R E A L I S A S I

N I L A I  C A P A I A N  K I N E R J A

K U A N T / O U T P U T S A T U A N K U A L / M U T U K U A N T / O U T P U T S A T U A N K U A L / M U T U

( 1 ] ( 2 ) (3) ( 4 ) (5) ( 6 ) ( ? ) ( 8 ) ( 9 ) ( 1 0 ) ( 1 1 )

P E T U G A S  M E J A  I

1

M e n e r i m a  d a n  M e n c a t a t  S u r a t  M a s u k  d a n  K e l u a r  k e d a l a m  

B u k u  A g e n d a
0 8 D o k u m e n 1 0 0 0 6 D o k u m e n 7 5 . 0 0 7 5

2 M e n e r i m a  G u g a t a n / P e r m o h o n a n  B a n d i n g 0 3 S u r a t 1 0 0 0 3 S u r a t 1 0 0 . 0 0 1 0 0

3 M e l a k u k a n  c e k l i s t  b e r k a s  p e r k a r a  B u n d e l  A  s e c a r a  m a n u a l 0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0

4 M e l a k u k a n  c e k l i s t  p e r k a r a  B u n d e l  A  p a d a  A p l i k a s i  S I P P 0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0



*>

5

M e m b u a t  s u r a t  k e  P A .  P e n g a j u  a p a b i l a  b e r k a s  P e r k a r a  

B a n d i n g  b e l u m  l e n g k a p
0 1 D o k u m e n 1 0 0 0 0 D o k u m e n 0 . 0 0 0

6

M e n g e t i k  S u r a t  y a n g  b e r h u b u n g a n  d e n g a n  p e r k a r a  y a n g  

t e l a h  d i r e g i s t r a s i
0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0

7

M e n g i s i  k e g i a t a n  p e r s i d a n g a n  P e r k a r a  B a n d i n g  k e  d a l a m  

W e b s i t e  P T A  A m b o n
0 2 D o k u m e n 1 0 0 0 2 D o k u m e n 1 0 0 . 0 0 1 0 0

8 M e l a k u k a n  S c a n  p a d a  a r s i p - a r s i p  p e r k a r a  B a n d i n g 0 2 0 D o k u m e n 1 0 0 0 1 3 D o k u m e n 6 5 . 0 0 6 5

9 M e n g u p l o a d  A r s i p  P e r k a r a  B a n d i n g  k e  d a l a m  A r s i p  D i g i t a l 0 1 3 D o k u m e n 1 0 0 0 1 1 D o k u m e n 8 4 . 6 2 8 5

1 0

M e m b u a t  U s e m a m e  d a n  P a s s w o r d  S I P P  u n t u k  H a k i m  a t a u  

p e g a w a i  y a n g  b a r u  m u t a s i
0 1 D o k u m e n 1 0 0 0 1 D o k u m e n 1 0 0 . 0 0 1 0 0

1 1

M e m a n t a u  j a l a n n y a  S I P P  p a d a  T i n g k a t  p e r t a m a  p a d a  S I P P  

M a h k a m a h  A g u n g
0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

1 2

M e m a n t a u  P e r k e m b a n g a n  S I P P  p a d a  f o r u m  S I P P  d a n  

m e n y u r a t i  k e  P A  S e - W i l a y a h  P T A .  A m b o n  b i l a  a d a  

p e r k e m b a n g a n  a t a u  u p d a t e  v e r s i  t e r b a r u .

0 4 L a p o r a n 1 0 0 0 4 L a p o r a n 1 0 0 . 0 0 1 0 0

1 3 M e n g a t a s i  P e r m a s a l a h a n  y a n g  t e r j a d i  p a d a  A p l i k a s i  S I P P 0 1 D o k u m e n 1 0 0 0 1 D o k u m e n 1 0 0 . 0 0 1 0 0

1 4

M e m b u a t  L a p o r a n  S I P P  ( s e t i a p  b u l a n )  d a n  m e n y a m p a i k a n  

k e p a d a  p e n a n g g u n g j a w a b  S I P P ,  H a k i m  P e n g a w a s  D a e r a h  

s e r t a  K o o r d i n a t o r  S I P P .

0 1 D o k u m e n 1 0 0 0 1 D o k u m e n 1 0 0 . 0 0 1 0 0

B E N D A H A R A  B I A Y A  P R O S E S

1 5

M e n e r i m a  b i a y a  p e r k a r a , m e n c a t a t  b i a y a  p r o s e s  k e d a l a m  

b u k u  i n d u k  k e u a n g a n  p e r k a r a  s e t i a p  p e r k a r a  m a s u k
0 3 L a p o r a n 1 0 0 0 3 L a p o r a n 1 0 0 . 0 0 1 0 0

1 6

M e n c a t a t  I d e n t i t a s  p a r a  p i h a k  d a n  d a t a  p e r k a r a  k e d a l a m  

b u k u  j u r n a l
0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0

1 7 M e n g i n p u t  b i a y a  p e r k a r a  k e d a l a m  a p l i k a s i  S I P P 0 3 L a p o r a n 1 0 0 0 3 L a p o r a n 1 0 0 . 0 0 1 0 0

1 8

M e n c a t a t  b i a y a  R e d a k s i  k e d a l a m  b u k u  H a k h a k  k e p a n i t e r a a n  

a p a b i l a  p e r k a r a  s u d a h  d i p u t u s  d a n  d i s e r a h k a n  k e p a d a  

B e n d a h a r a  P e n e r i m a  u n t u k  s e t o r  k e  k a s  N a g a r a

0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0

1 9

M e n c a t a t  p e n e r i m a a n  d a n  p e n g e l u a r a n  k e  d a l a m  b u k u  I n d u k  

K e u a n g a n  p e r k a r a  d a n  m e n u t u p  b u k u  s e t i a p  a k h i r  b u l a n

0 3 D o k u m e n 1 0 0 0 3 D o k u m e n 1 0 0 . 0 0 1 0 0

2 0 M e n g i n p u t  l a p o r a n  k e u a n g a n  k e  K o m d a n a s 0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

2 1

M e m b u a t  l a p o r a n  k e u a n g a n  p e r k a r a  s e t i a p  a k h i r  b u l a n  d a n  

s e l a n j u t n y a  d i s e r a h k a n  k e p a d a  b a g i a n  P a n i t e r a  M u d a h  

H u k u m  k e  P u s a t

0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0



2 2

M e n g a m b i l  u a n g  d i b a n k  s e t i a p  p e r k a r a  B a n d i n g  m a s u k  d i  

r e k  u n t u k  b i a y a  p r o s e s .
0 3 L a p o r a n 1 0 0 0 2 L a p o r a n 6 6 . 6 7 6 7

2 3

M e n g a m b i l  R e k  k o r a n  s e t i a p  a k h i r  b u l a n  d i  B a n k  M a n d i r i  

s e b a g a i  l a m p i r a n  l a p o r a n  D I P A  0 1  d a n  D I P A  0 4
0 1 L a p o r a n 1 0 0 0 1 L a p o r a n 1 0 0 . 0 0 1 0 0

9 1

R E K A P ITU LA S I PENILA IA N  CAPAIAN K IN ERJA  B ULAN N O VEM B ER  2020

NO KEGIATAN TUGAS JABATAN
NILAI CAPAIAN KINERJA 

(PENGHITUNGAN DIBAGI DUA)

1 OPERASI TEKNOLOGI INFORMASI 85

2 IMPLEMENTASI TEKNOLOGI INFORMASI 94

3 PELAKSANA KEPANITERAAN 91

HASIL CAPAIAN KINERJA BULAN NOVEMBER 89 98

(B a ik )


